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ADMINISTRATIVE PROCEDURES

REGISTRATION FOR THE ELECTRONIC CASE FILING SYSTEM

A.

Terms

1. “CM/ECF Sysem” or “System” refers to the Court's Case
Management/Electronic Case Files system that receives documents filed
in eectronic form.

2. “Hling User” refers to those who have a court-issued log-in and
password to file documents eectronically.

3. “Notice of Electronic Hling” referstothe noticeautomaticaly generated
by the CM/ECF System each time a docket event is entered or a
document isfiled.

Designation of Cases

All casesfiled after April 24, 2003 will be part of the Court’s CM/ECF
System. All petitions, motions, memorandaof law, or other pleadingsand
documents required to be filed must be eectronicdly filed except as
expressly provided and in circumstances where the Fling User is
prevented from filing dectronicdly, i.e, CM/ECF Sydem falure
Notwithstanding the foregoing, attorneys and others who are not Fling
Users in the CM/ECF System are not required to eectronicdly file
pleadings and other papers.

Passwords

Attorneys admitted to the bar of this Court (including those admitted pro
hac vice), United Statestrustees and their assitants, private trustees, and
others as the Court deems appropriate, shdl be entitled to one System
password to permit the attorney to participate in the eectronic retrieva
and filing of pleadings and other papers in accordance with the System.
Regidration for a password is governed by paragraph (D). No Filing
User shdl permit hisher password to be utilized by anyone other than
himsdf/hersdf or anauthorized employee. A Filing User shdl immediatdly
notify the Clerk by telephone and by facamile if they learn that their
password has been compromised. Filing Users may be subject to
sanctions for falure to comply with this provison.



D.

Regidration

1. A regidration form, in the form attached hereto as Form A, shdl be
submitted for eachattorney FlingUser. An Application for Limited Use,
in the form attached hereto as FormE, shdl be submitted by any Creditor
that desires to use the system for the limited purpose of filing dams and
related claim activity, not requiring the gppearance of legd counsdl.

2. All regigrationforms shdl be returned to the United States Bankruptcy
Court, Digrict of Rhode Idand, Attn. Kristen Batty, Chair of the Externd
Training Committee, 380 Westminster Mall, Providence, R.I. 02903.

3. After successful completion of the Court’s training program, or
catification by the Clerk in circumstances where completion of the
Court' straining program is not warranted, each Filing User will receive a

System password.

4. The password required to submit documents to the System serves as
the Fling User’s origind signature on al eectronic documents filed with
the Court. The password aso servesasasgnaturefor purposes of Fed.
R. Bankr. P. 9011, other Federal Rules of Bankruptcy Procedure, the
locdl rules of this Court, and any other purpose for which a sgnature is
required in connection with proceedings beforethis Court. Electronicaly
filed documents must include a Sgnature block that sets forth the name,
address, teephone number, and the attorney’ sbar registrationnumber. In
addition, the name of the Fling User under whose log-inand passwordthe
document is submitted must be preceded by an “/¢/” and typed in the
gpace where the signature would otherwise appear.

5. Participation in the System by receipt of a password from the Court
shal condtitute a request for service and notice eectronicaly pursuant to
Fed. R. Bankr. P. 9036. Filing Users, by receiving a password fromthe
Court, agree to receive notice and service by dectronic means and
regigtration as a Hling User condtitutes: (a) waiver of the right to receive
notice by firg class or certified mail and consent to receive notice
eectronicdly; and (b) waiver of the right to service by persona service,
firg class or certified mail and consent to eectronic service, except with
regard to service of asummons and complaint under Fed. R. Bankr. P.
7004. Waiver of service and notice by first classor certified mail applies
to notice of the entry of an order or judgment under Fed. R. Bankr. P.
9022.



6. Onceregistered, an attorney/participant may withdraw as a Fling User
in the System by providing the Clerk of Court withwrittennoticeof such
withdrawal. Copies of the written notice must aso be provided to dl
registered attorneys/participants who have appeared incasesinwhichthe
withdrawing attorney/participant has appeared, and cases which remain
open a the time of withdrawd. Uponreceipt of said withdrawl, the Clerk
will immediately cancel the attorney/participant’ spassword and will delete
the attorney/participant from any applicable dectronic sarvicelis.

7. The Court may revoke a Filing User’ s password and, therefore, his or
her authority and ability to dectronicdly file documentsfor: (1) falureto
comply with any provisionof the agreement contained inthe Filing User's
Regigration Form; (2) failure to adequately protect his or her password;
(3) falure to comply with the provisons of these Adminigtrative
Proceduresfor Electronicaly Filed Cases; (4) failure to pay feesrequired
for documentsfiled eectronicaly; (5) other misuse of the System; or (6)
as a sanction ordered by the Court after notice and opportunity for
hearing.

. ELECTRONIC FILING AND SERVICE

A. Hling
1. Except as expressly provided in subparagraphs | 1(C) and inparagraph
[11 below, dl documents shal be filed dectronicaly. Notwithstanding the
foregoing, partiesand attorneys who are not participantsinthe Systemare
not required to dectronicaly file pleadings and other papersin acase.

2. All documentsthat formpart of a pleading and that are being filed at the
same time and by the same party maybed ectronicaly filed together under
one document number. Documents that are apart of the pleading, e.g.
amemorandum of law, a supporting affidavit, or anappendix, shdl befiled
as an attachment to the pleading.

3. Because the System is “red-time’, the receipt of filing will show the
actual date and time a document was filed on the System. Documents
submitted dectronicaly on the System outside of norma business hours
will be deemed filed on the date and time received. For example, if a
document isreceived at 7:30 p.m. on September 13, 2002, the receipt of
filing will show thet date and time, and the document will be deemed filed
as of that date and time. Deadlines will not change as a reault of this



policy. The deadline for filing, unlessotherwise spedificaly set, ismidnight
of the due date (E.S.T.).

4. The Fling User mugt designateatitle for the document by sdecting the
appropriate event title from the categories provided inthe Sysem. Once
adocument is submitted and becomespart of the case docket, corrections
to the docket are made only by the Clerk’ s Office.

5. Hling Users seeking to file emergency motions or other expedited
matters shdl contact the Clerk’ s Office by telephone at (401) 528-4477,
Extenson 14, immediady after filing such mation. Failure to notify the
Clerk’s Office of such filing within one hour of the time stated on the
Notice of Hling, may result in denia of the request for expedited or
emergency relief, or adday in action on the maotion.

Conseguence of Electronic Filing

1. Electronic transmisson of adocument to the CM/ECF system or the
docketing of anevent on the System cons stent with these rules, together
with the transmisson of a Notice of Electronic FHling from the Court,
condiitutes filing of the document for dl purposes of the Federal Rules of
Bankruptcy Procedure and the locdl rules of this Court, and congtitutes
entry of the document or event on the docket kept by the Clerk under
Fed. R. Bankr. P. 5003.

2. When a document has been dther filed dectronicaly, filed
convertiondly and subsequently imaged, or an event docketed
dectronicdly, the offidd record is the dectronic recording of the
document as stored by the Court, and the filing party is bound by the
document as filed or event docketed.

System Failure

Where adocument must be filed or event docketed immediatdy during
norma business hours, but eectronic filing cannot be accomplished
because of a Systemfailure, the filing party shall, after making at least two
attemptsto file dectronicaly, contact the Clerk’ s officeto confirmthat the
System is not accessible. If it is confirmed that the System is not
accessible, or, if the System cannot be accessed due to a System failure
during non-business hours, the document or event shdl be sent as an
attechment in PDF format via emal to the following address
Jody Venuti@rib.uscourts.gov with a carbon copy to
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Michelle_Torres@rib.uscourts.gov. Thefiling party mus file with the
document an affidavit Sating the reason(s) why the document isbeing filed
via email, demongrating compliance with the prerequisites of this
subparagraph. Filers who experience a Systemfalureand file documents
via email must cal the Clerk’s office prior to 10:00 am. of the next
businessday to informthemthat a document has beenfiled viae-mail. The
Clerk’s office will download and file the PDF document, and the
document will be deemed filed on the date and time of the e-mall
transmittal. Nothing contained in this paragraph is intended to take away
rights contained €l sawhere in these procedures or inlocal or federal rules.

Service

1. Whenever a document is filed dectronicaly in accordance with the
eectronic filing procedures, the System will autométicaly generate a
“Notice of Electronic Fling” at the time of docketing, and the notice will

be automaticaly sent to al partiesin the case who areregistered users of
the System.

2. If the recipient of notice or service is aregistered attorney/participant
in the System and if service uponthat attorney/participant ispermitted by
firg classmail under applicable bankruptcy rules, the Notice of Electronic
Fling automaticaly generated by the Sysem and sent to the
attorney/participant shdl be the equivaent of service of the document by

first class mail, postage prepaid.

3. The Aling User shdl serve the document upondl other persons entitled
to notice or service in accordance with the gpplicable rules who are not
participants in the System and file a certificate of sarvicein accordance
with subparagraph 11(D)(4) below.

4. Cetificates of Service

Whether service of documents is on registered attorneys/participants in
compliance with subparagraph 11(D)(2) above, or on non-registered
parties/attorneys incompliancewithlocal and federd rules, a certificate of
savice is dill required for dl filings. The certificate mudt state the manner
inwhichservice or notice wasaccomplished oneach party so entitled, and
must be filed by the Filing User within two days following their receipt of
the Notice of Electronic Fling provided by the Systemat the time of filing.
Failure to timely file the Certificate of Service will result in the
automatic denial of the motion/application or griking of the
obj ection/response, as applicable. Samplelanguagefor acertificate of
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service is attached to these procedures as Form B.

5. Nothing contained herein shal be construed to diminate the necessity
of service of the summons and complaint in accordance with the Federa
Rulesof Civil Procedure and the Federal Rulesof Bankruptcy Procedure.
The return of service on the summons shdl be filed dectronicaly.

Duty to Fle Origind Signatures

1. TheOrigind Petition, Schedules, Statements and Chapter 13 Plan and
Locd Form V, if Applicable

In additionto the eectronicaly filed versionof these documents, the Fling
user must dso conventiondly file a paper copy of the Declaration
Regarding Electronic Fling, R.l. Local Bankr. FormP.3 (attached hereto
as Form C), which contains the debtor’s and counsel’ s actua signatures
under oath. The Declaration must be sgned under oath and must befiled
withthe Court withinfifteen(15) daysfrom the date stated on the Notice
of Electronic Fling, or if an extension of time is given to file the origind
schedules and statements, by the date so extended.

2. All other documents requiring original Sgnatures, other thanthat of the
Hling User, such as amended schedules, ligs, statements, pleadings,
affidavits, and documents requiring verification under Fed. R. Bankr. P.
1008, or an unsworn declaration as provided in 28 U.S.C. § 1746, shall
be filed dectronicaly and the Filing User shdl dso conventiondly file a
paper copy of the Declaration Regarding Electronic Hling, R.I. Local
Bankr. Form P.4 (attached hereto as Form D), signed under oath, with
the Court within fifteen (15) days from the date stated on the Notice of
Electronic Filing.

3. Aspart of the Clerk’s duty to maintain records, the Clerk shal retain
chronologicaly al Dedarations Regarding Electronic Filing thet arefiled
with the Court in accordance with existing document retention policies.

4. Sipulations Joint Mations:

Inthe case of agtipulaion, ajoint mation, or other document to be signed
by two or more persons, the following procedure shdl be used:

a. The FHling User sdl initidly confirmthat the content of
the document isacceptable to dl persons required to Sgn

the document, and shall obtain and have in hisor her
possession the sgnatures of dl parties on the document.



b. The Hling User ddl then file the document
eectronicdly, indicting the sgnatories, eg. “/d Jane
Doe” “/d/ John Doe,” etc.

c. The Filing User shall retain the paper copy of the
document containing the signatures for a period of one
year dfter the caseis closed.

5. Non-Registered and Pro Se Filers

Petitions, lists, schedules, statements, amendments, pleadings, afidavits,
and other documents which must contain origind signatures, or which
require verification under Fed. R. Bankr. P. 1008, or an unsworn
declaration as providedin28 U.S.C. § 1746, must be filed in paper form
withfull sgnature. These documentswill be scanned so they may befiled
eectronicdly in the System and filers may be required to scan these
documents at the Clerk’ s office on equipment provided by the Court for
public use. The origind document will be maintained chronologicaly by
the Clerk’ s office in accordance with existing document retention policies.

Fees Payable to the Clerk

All documents requiring a filing fee that are filed in the System mugt be
paid dectronicadly by the Filing User. The fallowing credit cards will be
the only acceptable method for payment of such fees: American Express,
Discover, MasterCard, or Visa. Payment for thefiling should be madeon
the date the document is submitted to the Court. Failureto make payment
on the date of the filing will result in the FHling User being autométicaly
locked out of the System.

Exhibits

1. Exhibits authorized to be filed under Loca Bankruptcy Court Rules,
induding but not limited to leases, notes, and the like, which are not
avaladle in dectronic form, shdl be submitted to the Court in paper
format only. The Clerk’ sofficewill indicate on the eectronic docket the
date such exhibits were submitted and link them to the Joint Pre-Tria
Order if appropriate. Tria exhibits will not be scanned by the Court
unless the Court deems that doing so will assst in managing the trid.



V.

2. Exhibitsto Proofsof Clam

Exhibits in support of a proof of dam shdl be filed eectronicaly
whenever possible and shall be docketed as one event with the proof of
dam. Theexhibitsshould bedectronicaly imaged (i.e. scanned) and filed
in PDF format together with the proof of clam.

H.  Appeds
The appellee and gppdlant shdl be responsble for printing any items

required to be induded in the record on appeal pursuant to Fed. R.
Bankr. P. 8006.

Proofs of Claim in No Asset Chapter 7 Cases

Indl Chapter 7 casesfiled in this didtrict, the Court issues anotice of no
dividend pursuant to Fed. R. Bankr. P. 2002(e) instructing creditors not
to file proofs of dam. Any proof of clam filed with the Court in
conventiona paper format before a Notice of Assatsissues inaChapter
7 case under Fed. R. Bankr. P. 3002(c)(5) will be destroyed and not
retained as part of the eectronic casefile.

CONVENTIONAL FILING OF SEALED DOCUMENTS

A moationto file documents under seal shdl be filed dectronicaly without attaching
the documents that are the subject of the motion. Contemporaneoudy with filing
the motionto file documents under sedl, the Filing User shdl conventiondly file, in
paper format, the documents sought to be place under sealed with the Court for
itsreview. If the motionto file under seal isgranted, the related documentswill be
maintained by the Clerk’ s office under sed until further order.

ORDERS

A. Proposed Orders

1. Indl caseswhereaFiling User isrequired to submit a proposed order
under R.I. LBR 9072-1, dl such orders shal be eectronicaly filed,
docketed, and served in accordance with these procedures and Rule
9072-1.
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2. A Filing User wishing to supply the Court with a proposed order
before hearing, may file such orders with the underlying motion or
applicationwhichshdl be docketed as one event, withthe proposed order
being filed as an attachment to the underlying motion or gpplication.

B. Consent Orderd Reaffirmation Agreements

A Hling User seeking to file aconsent order or reaffirmation agreement
shall conform to the stlandards set forth in Paragraph 11(E)(4).

C. Notice of Orders and Judgments by the Court

1. Immediately upon the entry of an order or judgment in an action
assigned to the CM/ECF System, the System will automaticaly generate
to dl Hling Users in the case, in dectronic form, a Notice of Electronic
Fling. Electronic transmisson of the Notice of

Electronic Hling condtitutes the notice required by Fed. R. Bankr. P.
9022. The clerk must give notice to a person who has not consented to
electronic service in paper form in accordance with the Federa Rules of
Bankruptcy Procedure.

2. All orders signed dectronicdly (i.e. “/d
force and effect as conventionaly sgned orders.

“) shdl have the same

V. PUBLIC ACCESSTO THE SYSTEM DOCKET BY NON FILING USERS

A. Internet Access

Internet access to the Systemis not available without a PACER login and
password. A PACER login and password can be secured by contacting
the PACER Service Center to establish an account. Registrationmay be
made online at http://pacer.psc.uscourts.gov or by calling the PACER
Service Center at (800) 676-6856. Such accessto the Sysem will dlow
retrieva of the docket sheet and documents. A ccess to the Systemwill be
on a“read only” basis.

B. Public Access a the Court

The public will have dectronic access at the Clerk’ s Office during regular
business hours for viewing the docket sheet and documents filed in the
Sysem.

11



C. Conventiona Copies and Certified Copies

Conventiona and certified copies of dectronicaly filed documentsmay be
purchased at the Clerk’ s Office during regular businesshours. The fee for
copying and certification will be in accordance with the provisions of 28
U.S.C. §1930.

=47 | )

Enter: Order:
U.S. Bankruptcy Judge Clerk of Court

Dated: June 15, 2004

Last revised: 6/15/04
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FORM A toJune15, 2004 — 6th Amended AGO, No. 04-002

ELECTRONIC CASE FILING SYSTEM
ATTORNEY REGISTRATION FORM

Thisform shal be used to register for accounts on the Courts Case Management/Electronic Case
Filing (CM/ECF) system. Registered atorneys and other participants will have privileges both to
electronicaly submit documents and to view and retrieve dectronic docket sheets and documents as
available for cases assgned to the CM/ECF system. The following information is required for
regigtration:

First/Middle/Last Name:

Attorney Bar # and State:

Firm Name:

Firm Address:

V oice Phone Number:

FAX Phone Number:

Internet E-Mail Address:;

Send Notice to These Additional E-Mail Addresses:

Send Electronic Notice (check one): ~ EachFiling _ End of Day Summary
Send Electronic Notice in the following format (check one):

___ HTML for Netscape, ISP mail service, i.e, AOL, Hotmail, Y ahoo, €tc.

___ Text for cc:mail, Groupwise, Outlook, Outlook Express, Other (please list)
By submitting this regitration form, the undersigned agrees to abide by the following rules

1. The System isfor use only in cases designated by the United States Bankruptcy Court for the
Didtrict of Rhode Idand. The System may be used to file and view eectronic documents,
docket sheets, and notices.



Each attorney desiring to file pleadings or other papers eectronicaly must complete, Sgn, and
submit to the Court an Attorney Regidration Form. An attorney/participant’ s password issued
by the Court combined with the user’ s identification (login), serves as and condtitutes the
attorney/participant’s signature. Therefore, an atorney/participant must protect and secure the
password issued by the Court. If thereis any reason to suspect the password has been
compromised in any way, such as resgnation or reassgnment of the person with authority to
use the password, it is the duty and respongibility of the attorney/participant to immediately
natify the Court. The Court will immediately delete the password from the eectronic filing
system and issue a new password. Electronicaly filed documents must include a signature
block that sets forth the name, address, telephone number, and the attorney’ s bar registration
number. In addition, the name of the Filing User under whose log-in and password the
document is submitted must be preceded by an “/s/” and typed in the space where the sgnature
would otherwise appear.

Pursuant to Federa Rule of Civil Procedure 11 and Federd Rule of Bankruptcy Procedure
9011, every pleading, motion and other paper (except creditor lists, schedules, statements or
amendments thereto) shal be signed by at least one attorney of record or, if the party is not
represented by an attorney, al papers shall be sgned by the party. The user log-in and
password required to submit documents to the CM/ECF system serve asthe Filing User's
sgnature on dl eectronic documents filed with the Court. They aso serve as asgnature for
purposes of Fed. R. Bankr. P. 9011, the Federal Rules of Bankruptcy Procedure, the local
rules of this Court, and any other purpose for which asignature is required in connection with
proceedings before the Court.  Electronicdly filed documents must include a sgnature block
that sets forth the name, address, telephone number, and the attorney’ s bar registration number.
In addition, the name of the Filing User under whaose log-in and password the document is
submitted must be preceded by an “/9/” and typed in the space where the signature would
otherwise appear.

| undergtand that al documents requiring afiling fee that arefiled in the System must be paid
eectronicaly by me as Filing User using one of the accepted credit cards. | further
acknowledge that payment for the filing should be made on the date the document is submitted
to the Court and that failure to make payment on the dete of the filing will result in me being
automatically locked out of the Systemn, and further action taken by the Court to collect any
outstanding fees, as necessary.

Regidration as a Filing User condtitutes: (1) consent to receive notice eectronicaly and waiver
of the right to recelve notice by first class mail pursuant to Federd Rule of Civil Procedure
5(b)(2)(D) and Federa Rule of Bankruptcy Procedure 7005; (2) consent to electronic service
and waiver of theright to service by persond service or firgt class mail pursuant to Federd Rule
of Civil Procedure 5(b)(2)(D) and Federa Rule of Bankruptcy Procedure 7005, except with
regard to sarvice of asummons and complaint. Waiver of service and notice by first class mall
gpplies to notice of the entry of an order or judgment. Notice by eectronic means is complete



as s forth in the Adminidrative Generad Order notwithstanding Federal Rule of Bankruptcy
Procedure 9036.

6. A user accesses Court information via the Court’s Internet Site or through the Public Accessto
Court Electronic Records (*PACER”) Service Center. Although the Court manages the
procedures for eectronic filing, al eectronic public access to case file documents occurs
through PACER. A PACER loginisrequired, in addition to, the password issued by the Court.
To register for PACER, auser must complete the online form or submit aregistration form,
available on the PACER web ste (http://pacer.psc.uscourts.gov).

7. By this regidration, the undersigned agrees to abide by dl of the rules and regulationsin the
most recent Adminigrative Genera Order Establishing Procedures for Filing, Signing,
Maintaining, and verifying Pleadings and Other Documents in the Electronic Case Filing System
(ECF) currently in effect and any changes or additions that may be made to such Adminidrative
Proceduresin the future.

Date:

Attorney/Participant Signature

Y our login and password will be provided to you by the Office of the Clerk.

Please return this executed Form to: United States Bankruptcy Court, District of Rhode Island
Attn: Kristen Batty, ECF Training Coordinator
380 Westminster Mall, 6" Floor
Providence, R.1. 02903

Last revised: 6/15/04



FORM B to June 15, 2004 — 6th Amended AGO, No. 04-002

UNITED STATES BANKRUPTCY COURT
FOR THE DISTRICT OF RHODE ISLAND

Inre
BK No.
Debtor(s) : Chapter
CERTIFICATE OF SERVICE
| hereby certify that on(Date), | dectronicaly filed withthe

Clerk of the Bankruptcy Court for the Didtrict of Rhode Idand usng the CM/ECF System. The following

participants have recelved notice dectronically: (Please see the attached Notice of Electronic Filing —or

—Lig ParticipantsHere); and | hereby certify that | have mailed by United States Postal Service, postage

pre-paid, the document dectronicaly filed with the court to the falowing non CM/ECF participants:

/s

Rev'd 10/17/03



FORM C to June 15, 2004 — 6th Amended AGO, No. 04-002

Revised as of 12/1/03

R.l. Bankr. FormP.3-- seeR.|. LBR 5005-4

UNITED STATES BANKRUPTCY COURT
FOR THE DISTRICT OF RHODE ISLAND

BK No.
Debtor(s) : Chapter

DECLARATION REGARDING ELECTRONIC FILING IN SUPPORT OF ORIGINAL
PETITION, SCHEDULES, STATEMENTSAND
CHAPTER 13PLAN AND LOCAL FORM V, IF APPLICABLE

PART 1 - Declaration of Petitioner:

| [We] and , the undersgned debtor(s),
corporate officer or partnership member, hereby declare under pendty of perjury that the information |
have given my attorney and the information contained inthe eectronicaly filed origind petition, statements,
schedules and Chapter 13 Plan and Loca Form V, if gpplicable (the “origina petition and related
schedules, statements, plan and forms’), eectronicaly filed with the Court on
_, conggingof  pages, istrue and correct, to the best of my knowledge and belief. 1 [We] further
declare under pendty of perjury that the Socia Security number(s) eectronicdly filed with the court in
connection with this bankruptcy filing is[are] true and correct. | understand that this DECLARATION
REGARDING ELECTRONIC FILING isto befiledwiththe Clerk after the origina petition and related
schedules, statements, plan and forms have been filed eectronicaly but, inno event, no later than 15 days
after the origind petitionand related schedules, statements, planand forms have been filed. | acknowledge
receipt of a copy of the eectronicdly filed origind petition and related schedules, statements, plan and
forms. | understand that any falseinformation provided knowingly or fraudulently in the petition
and schedules may subject me to federal criminal prosecution for concealment of assets, and
making false oaths and cdaims pursuant to 18 U.S.C. § 152, bankruptcy fraud pursuant to 18
U.S.C. 8157, or pursuant to any other applicable federal criminal statute.

1 [If petitioner is an individua whose debts are primarily consumer debts and has chosen to file under
chapter 7] | am aware that | may proceed under chapter 7, 11, 12, or 13 of title 11 of the United States
Code, understand the relief avalable under each such chapter, and choose to proceed under chapter 7.
| request relief in accordance with the chapter specified in the petition.



1 [If petitioner isa corporation, partnership or limited liability entity] | declare under pendty of perjury that
the information provided in this petition is true and correct, and that | have been authorized to file this
petitionon behdf of the debtor. The debtor requests relief in accordance with the chapter specifiedinthis

petition.

| understand that failure totimely file the signedoriginal of this DECLARATION is groundsfor
dismissal of my case pursuant to 11 U.S.C. § 707(a)(3).

Dated:

Authorized Corporate Officer/Partnership Member (if applicable)

Signed:

Debtor

Joint Debtor (if joint case, both spouses must sign)
Part 2 - Declaration of Attorney:

| declarethat | am familiar with Fed. R. Bankr. P. 9011 and that the representations contained in Fed. R.
Bankr. P. 9011(b) are gpplicable to this filing and such representations are adopted and incorporated
herein by reference. | further certify that the debtor(s) signed this Declaration and authorized me to
eectronicdly file the origind petition and related schedules, statements, plan and forms, that | gave the
debtor(s) a copy of the eectronicdly filed origina petition and related schedules, statements, plan and
forms, if gpplicable, and that the origind petitionand rel ated schedul es, statements, planand forms identified
in the Notice(s) of Electronic Filing from the CM/ECF system fully and accurately reflect the
information given to me by the debtor(s). | have complied with dl other ectronic filing requirements. |
have informed the individua petitioner that [he and/or she] may proceed under chapter 7, 11, 12 or 13 of
title 11 of the United States Code, and have explained the relief available under each such chapter. This
declaration is based upon dl information of which | have knowledge.

Dated: Attorney for Debtor(s)

(FILE ORIGINAL WITH THE COURT. DO NOT FILE ELECTRONICALLY)



FORM D to June 15, 2004 — 6th Amended AGO, No. 04-002

R.I. Bankr. Form P.4-- seeR.I. LBR 5005-4

UNITED STATES BANKRUPTCY COURT
FOR THE DISTRICT OF RHODE ISLAND

BK No.
Debtor(s) : Chapter

DECLARATION REGARDING ELECTRONIC FILING FOR ALL OTHER
DOCUMENTS REQUIRING ORIGINAL SIGNATURES

PART 1 - Declaration of Declar ant:

| [We] , the undersigned
declarant(s), hereby declare under pendty of perjury that | have signed the document identified below and
that the information contained in the eectronicdly filed document identified below is true and correct, to
the best of my knowledge and bdigf. | understand that this DECLARATION REGARDING
ELECTRONIC FILING is to be filed with the Clerk after the document identified below has been filed
eectronicdly but, in no event, no later than 15 days after the document has been filed. | acknowledge
recei pt of acopy of the dectronicaly filed document. | under stand that any falseinfor mation provided
knowingly or fraudulently in the [insert title of document electronically filed requiring
original signature] may subject meto federal criminal prosecutionfor concealment of assets,
and making falseoaths and claims pursuant to 18 U.S.C. § 152, bankruptcy fraud pursuant to 18
U.S.C. 8 157, or pursuant to any other applicablefederal criminal statute.

PART 2 - |dentification of Document:

[Name of document] dated ,consgtingof _ pages

| understand and agreethat failure to timely filethe signed original of thisDECLARATION is
grounds for the Court to strike the document identifiedabove fromthe record in this proceeding.

Dated:

Name:
Title


krisby
[insert title of document electronically filed requiring
original signature]


(Insert acknowledgment if required)
Part 3 - Declaration of Attorney:

| declarethat | am familiar with Fed. R. Bankr. P. 9011 and that the representations contained in Fed. R.
Bankr. P. 9011(b) are applicable to this filing and such representations are adopted and incorporated
herein by reference. | further certify that the declarant signed this Declaration and authorized me to
eectronicdly file the document identified above, that | gave the declarant a copy of the dectronicaly filed
document identified above, and that the document identified in the Notice of ElectronicFiling fromthe
CM/ECF system is the document identified above.

Dated:

Name:

(FILE ORIGINAL WITH THE COURT. DO NOT FILE ELECTRONICALLY)



FORM E to June 15, 2004 — 6th Amended AGO, No. 04-002

APPLICATION FOR LIMITED USE/CLAIM PASSWORD
FOR ELECTRONIC CASE FILING SYSTEM

BUSINESS NAME:

ADDRESS:

PHONE #: FAX #:

E-MAIL ADDRESS:

Claimsor Other Limited Use Application: | affirm that | am authorized to prepare and file
Proofs of Claim on behdf of , and/or | am authorized to prepare
and file Notice(s) of Appearance on behalf of , and/or am

authorized to execute and submit Reaffirmation Agreements on behaf of

's (name of business), through its authorized officers, directors and
agents, understands that the use of its Limited Use password to file documents in the record of
abankruptcy case or proceeding in the digtrict of Rhode Idand will congtitute

's (name of business) signature upon and signing of any
declarations, verifications, proofs of claim, notices of gppearance, assgnments of clams,
reaffirmation agreements, or other papers or documents filed by use of the password obtained
pursuant to this Application for al purposes authorized and required by law, including, without
limitation, Federal Rule of Civil Procedure 11 and Federd Rule of Bankruptcy Procedure
9011, the United States Code, Federa Rules of Civil Procedure, Federa Rules of Bankruptcy
Procedure, and any applicable non bankruptcy law.

(name of business), through its authorized officers, directors and agents,
understands that it is its respongbility to protect and secure the confidentidity of its password. If
(name of business) believes that its password has been compromised, it
is 's (name of business), through its authorized officers, directors and
agents, responghility to notify the Court in writing, immediadly.

(name of business), through its authorized officers, directors and agents,
underdands that it isits responghility to notify the Court, immediately, of any changein my
address, telephone number, fax number, or e-mail address.

Regidration asaFiling User condtitutes: (1) waiver of the right to receive notice by first class
mail and consent to receive notice dectronicaly; (2) walver of the right to service by persond
service or first class mail and consent to electronic service, except with regard to service of a
summons and complaint. Waiver of service and natice by firgt class mail gopliesto notice of the



entry of an order or judgment. Service by dectronic meansis complete as st forth in the 5"
Amended Adminigtrative General Order notwithstanding Federal Rule of Bankruptcy
Procedure 9036.

6. By thisregidration, (name of business), through its authorized officers,
directors and agents, agreesto abide by al the rules and regulations in the most recent
Adminigrative Genera Order Establishing Procedures for Filing, Signing, Maintaining, and
verifying Pleadings and Other Documents in the Electronic Case Filing System (ECF) currently
in effect, and any changes or additions that may be made to such Adminigrative Proceduresin
the future.

7. [, , hereby state that | am the

(Title)
Of and am authorized to enter into this Limited Use
(Name of Business)
Regidration on its behdf.

Signature of Individual signing on behalf of Business Date

On behalf of

(Name of Business) (Corporate Seal)

Subscribe and sworn to before mein

(City/Town)
This Day of , 20
(State)
(Notary Public) (Commission Expiration Date)
Please return to: United States Bankruptcy Court, District of Rhode Island

Attn: Kristen Batty, Chair Externa Training Committee
380 Westminster Mall, 6" Floor

Providence, R.I. 02903
|

APPROVED BY:

PASSWORD # DATE:
Rev'd 1/21/04




