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Applications for Interim Compensation

Applicants who electronically file Applications for Interim or Find Compensation are no longer
required to file Rl Bankr. Form C (Notice of Filing of Interim/Finad Application for Compensation
under Chapter 7, and Interim Applications Under Chapters 11 and 13), or Rl Bankr. Form D (Find
Applications for Compensation Under Chapters 11 and 13). Upon receipt of eectronicdly filed
Applications for Compensation, the court will serve the appropriate Notice of Final/lnterim
Compensation to al creditors and interested parties.

Applicants are required to file Rl Bankr. Form C.2, C.3 or C.4 (see attached) summary
sheets with their interim and final compensation requests.

STEP1 Click the Bankr uptcy hyperlink on the ECF main menu.

EECF Bankruptcy  «  Adversary  « Query « Reports  « Utilites  «  Logout q‘
g

STEP 2 Click the M otiong/Applications hyperlink.
STEP3 The Case Number screen displays.
é Enter case number;

é Click [NEXT]
STEP4 The M otiong/Applications Events screen displays.
é Sdlect Interim Compensation.
= Tip: Typing the 1% Ietter of the name of the motion/application will bring you to thet
placeinthelig. For example, typing “i” brings you to dl pleadings beginning with the
letter “i”.
é Click [NEXT]

STEP5 Joint Filing with Other Attorney(s), place a checkmark in the box for yes and click
[NEXT], if no, just click [NEXT]
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STEP6

STEP7

TIP - If thejoint filer’ s nameis not listed in the pick list, they will need to filea
notice of appearance in the case and then their name will appear in the pick list.

The Party Filer screen displays.

é If the interim request isfiled by an attorney, choose the party you represent
from the pick lig;

é If theinterim request isfiled by a professond, choose the professond from the
pick ligt - Attorneys that file fee gpplications on behdf of aprofessond in the
case will seethe Attor ney/Party Association screen display. Bypassthis
screen by dlicking [Next].

Note: If the gpplicant isnot listed in the pick lis, they have not been employed!

é Click [NEXT]
Message displays. Reminder to attach Fee Compensation Formsin accor dance

with LBR 2016-1(a)(10) Fee Application Summary Sheet RI Bankr.Form C.2,
Interim Fee Allowance C.3 or Final Fee Allowance C.4

Attach the PDF document.

ée Click [Browsg], then navigate to the directory where the PDF file is located in
your computer.

Tip: If you are usng Netscape as your browser, Files of type: defaultsto HTML
Files. Click the arrow to the right of the Files of type box and choose All Files(*.*) -
PDF documents will now display.
é Oncethefileislocated, verify the accuracy prior to uploading:

. Right-click the document name.

. Select Open from the drop down ligt.

. Verify the contents of the document.

. Click the X in the upper right corner of the document screen
é Double click the PDF fileto select it.

&  Click [Next].

United States Bankruptcy Court - District of Rhode Idand Oct. 2004



Electronic Case Filing Instructions Application for Interim Compensation Page5- 11

é Click “yes’ for attachments and attach the gpplicable forms (see narrative at the
beginning of ingructions)

STEPS8 Three prompts appear:

ée Enter Totd Interim Fee Allowances to Date
(Enter “0" if none have been alowed)

é Enter Total Expense Reimbursementsto Date
(Enter “0" if none have been dlowed)

e Is the Certificate of Service executed and attached?
(y or'n)

é Click [Next].
STEP9 The Fee and Expense screen displays.

EECF Dankruptoy »  Adwersary - Query - Reporss - Udities - Logout '?

1703-BE-11335 Congranse Wene

Sapplivant Zial Fdlzbo Type |Ceblos Sllungy -
= Tile

Fram |5/ 1/ z00: To [z 1/ 5002

FeerequestS |zo77.0n Lxpense requests W

Agplicant Zonstaace Werii Type | Accounmant i

™ Filer
Frum Tu
Faerequestd |u. FExpenserequest 3 [U.

The applicant and party represented appear on the screen;

é Check the box of the person requesting Interim Compensation; Uncheck fir st
applicant’sname | F necessary.
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é Click the Type drop down box; choose the capacity of the applicant;

é Complete the From and To screen for the period of time the Interim
gpplication encompasses,

Complete the Fee Request and Expense Request sated in the Interim
goplication.

ée Isthis an amended application? Type“y” or “n” and [NEXT] (If an amended
gpplication is being filed, you will need to sdect the origina fee application on
the next screen)

é Click [NEXT]. Two messages display regarding fees & expenses.

eci-rain b circ ] i

? “r'ow b nof enlered an dmount lor the Fes, lor spplcant Cesans D Smedo, ans pow
- aurs pog vdanl bo corbnues

ok | cancal

é Click OK for both messages.
STEP 10 ée Verification screen displays, Click [NEXT]

STEP 11 ée Final Docket Text Displays

Docket Text: Final Text

First Application for Tnterim Compensation for Gail Eelleher, Debtor's Attomey, Period:
S12003 to 8712003, Fee; $2877.00, Expenses; $353.00. Total Interim Fee Allowances To

Drate; 510 ; Total Expense Reimborsements Awarded To Date: 30, **Motice of
Applications T BE served on all creditors BY THE COTRT. Filed by Attorney (GGail
Eelleher. (Eelleher, Gail)

ée Review for accuracy

ée If noerrors, click [NEXT] to submit. Otherwise, use back button
on browsar and make corrections.

STEP 12 Notice of Electronic Filing displays.
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