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General Information

What is CM / ECF

]n January 1996, the Administrative Office
of the U.S. Courts began development of
the Case Management/Electronic Case Filing
(CM/ECF) system. CM/ECF 1is a comprehen-
sive case management system that will allow
courts to maintain electronic case files and
offer electronic filing over the Internet.
Courts can make all case information imme-
diately available electronically through the
Internet. Eventually, CM/ECF will replace
the current case management systems used by
the federal courts across the country.

Why Electronic Case Files?

]udges and court staff now have the capabil-
ity to access electronic docket information,
case management data and legal research ma-
terials. Most documents in the case file, how-
ever, remain available only in paper form. As
most documents are now initially created first
in electronic form, the federal courts can fur-
ther reduce the reliance on paper records by
establishing electronic case file systems. These
systems should enhance the accuracy, man-
agement and security of records, reduce delays
in the flow of information and achieve cost sav-
ings for the judiciary, the bar and litigants.




Highlights

Benefits of CM/ECF

e Courts can allow registered attorneys to
file documents 24 hours a day, 7 days a
week.

e Reduction of paper, photocopy, postage
and courier costs.

e Attorneys on the system will receive
email notices electronically in CM/ECF
cases. This greatly speeds delivery and
eliminates the costs to both the court and
attorneys of handling and mailing paper
notices.

e Multiple parties can view the same case
files simultaneously.

e Since CM/ECF uses Internet standard
software, the out-of-pocket cost of partici-
pation for attorneys is typically very low.

e Full case information is available immedi-
ately to attorneys, parties, and the general
public through the Internet. This includes
the ability to view the full text of all filed




Hardware / Software
-

o Pentium PC running Windows
95/98/2000/XP or Macintosh
w/minimum of 128MB of RAM
(256MB is recommended)

« Internet Service.

« Word processing and/or petition
software.

« Netscape 7.0 or higher

« Adobe Acrobat software (Reader
and Writer), to convert docu-
ments from word processing
software to Portable Document
Format (PDF), or to save
scanned documents to PDF.

« A scanner for documents not in
any software.

« PACER Account
« BK Petition Software




e/ E C F

How does an attorney become

an authorized CM/ECF user?

JI n order for an attorney to be author-
ized to file documents electronically
and to receive e-mail notices of documents
that are filed, he/she must be admitted to
practice and be registered to file electroni-
cally within the specific court providing the
CM/ECF system. Information on how to
register for training is available on the
court’s website www.rib.uscourts.gov and
at the Clerk’s Office. Once successfully
completing the training, attorneys will be
provided with login and password that will
allow access for the filing aspect of the sys-
tem. Attorneys will also need to register
with the PACER Service Center to obtain a
login and password for the querying com-
ponent of the system. Visit
http://pacer.psc.uscourts.gov/announcem
ents/general/ecfnews.html for a complete
list of the courts that offer CM/ECF and to
learn more about their systems, including
filing requirements and procedures, manu-
als, and other pertinent information.
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