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UNITED STATES BANKRUPTCY COURT
DISTRICT OF RHODE ISLAND



= NASEINERUEESTANP,
COVERNING BOCUIENTE

s EEDERAL RULES OF BANKRUPTCY
PROCEDURE

— FED.R.BANKR.P. 5005(2a)(2), Eilling and
Iiramnsinital oif Papers
 |OCAL BANKRUPTCY RULES

— R.I. LBR 5005-1 -“Eiling andiiansmittal of
Papers

— R.I. LBR 5005-4 - Electronic Eiling
— R.1. LBR 1001-1 - Scope of RUIES




ENABLING &

sRGlgNAIENded ADMINISTRATIVE GENERAL
ORIPER ESTABLISHING PROCEDURES FOR
SIETINGS, SIGNING, MAINTAINING, AND
VERIEYING PLEADINGS AND OTHER

DOCUMENTS IN THE ELECTRONIC CASE EILING
(ECE) SYSTEM; WITH EXHIBITS A-E

o NEW LOCAL FORMS == PL5} P4
e ATTORNEY TRAINING MANUAL
e COPIES ARE AVAILABLE ON THE COURT'S



ending and Newly Filed Cases and
isary Proceedings have been
assighed to CM/ECE as of April 24, 2008S.

o Electronic Filing began officially’ en
October 1, 2003.

o \Wave One ECF groupincluded chapter 7
panel trustees, UST and 6rRighivelime
debtor’s attorneys.




REG | S EREPRUSIERSTAN D ‘
PASSWORDS

sNAGEEPtance of login anadl password
constitutes:

TIP

A.G.O.I.D:

— Walver ¢ CE o) Aile SS maillanc
AgrEement to rec | ctronically
s [nclucdes Notie | J R SANKIE RS

2002(a) as wellFastiNotices ol anrOrder unaer:
Fed. R. Bankr.P.

o Operates mdepend Ol Bankitjptey Notcing
Center (BNC) under Fed: R Bankit P 9086

— by first ¢lassin a]J and
agreement to receive service eléetronically



SERVICELQIEBIGCU|SNIFSHER ‘
| CTRONIC MEANE

gUrt's automatically generated Notice of
Je onic Filing (NEF) constitutes service

c

Fdecument Uponi Participants TIF

EXCEPHioN -~ Amenaments to the F
FSQL RJ
IC

RUIES! (Fed. R. Bankr.R. 7005,

Civ.P.5() do PEIMIL EIECtrONIC
service of process for ourooaea Of
obtaining personal juris@iction: (Rule 7004
service)




e SEnvice Is effiective upen transmission under
Fed. R. Civ.R. 5(1b)(2)(D) and Fed.R.Banki.P.
7005(h); ana

o E service treated the same: as maill fio
purposes of adding threerdaysite respend
under Fed. R. Bankr. 9006()






SIGNATURES EUNPIER G = ‘
OF DEBFORS U O rlER
INTERESIEEPNRAR =S

si\laen filing the original petition together
withrall required €S ane
Statements, in the syst

gays thereait e'_ t
C

d PapelCopy

REECOCAIFEORMNRES]
debtor’s actual signa



AFUr S UNPIERCAT R FOR‘
=ENT DOCUNIENTS FIEEE
=B TORS OR OTFER

F RESTED PARTIES

[ COpY. off a fiully e /SLLJESEJ
ding Electronic F|I|ng
ROL Local Form 2.4, \Whlchr containsitine
filers actual signature UR@eEFeatn; Within
15 days of the electronic filiRg:



N

PRAPOSED FORNIST 1o
OF ORDER . Toons

s PROPOSED ORDERS SUBMITTED
=18 o= HEARING SHALL BE EILED
WATREHE APPLICATTION OR MOTION A
ONE DOCKET ENTRY (ATTACHMENT TO
VIO | 1ON

o)

» PROPOSED ORDERS SUBMITTED. /\z11=;:
HEARING PURSUANT: TO R.1. LBR 9072-1
SHALL BE FILED ELECTRONICALLY. AS A

V( (“PROPOSED
ORDER AFTER HEARING”).




BE CIRCULATED AND SIGNED
VENTIONALLY. FILING USER MUST
ALLY CONFIRM THAT DOCUMENT

CONTENT 1S ACCEPTABLE TO ALL PERSONS
REQUIRED TO SIGN.L.

e THE ELECTRONIC VERSION OF THE
DOCUMENT SHALL BE FILED IN THE SYSTEM
INDICATING THE SIGNATURES WANIH"AN /S/
AND PRINTED NAMES OF SIGNATORIES.



ENT ORDERS AND STIPULATIONS --
lling User shalll retain the eriginal, paper
copy. ofi the document containing the
signatures; for a perod of one year after the
case s clesed.

e ONE YEAR FROM CASE CLOSING
RETENTION PERIOD



N

NI O COURIFORDERS

CTRONICALLY SIGNED ORDERS
HAVIE THE SAME FORCE ANID EFFECT
ASI CONVENITTOI JALLY SIGNED
JrfJ:F S

TIP

A.G.O. IV.D.



N

HIBITS AUTHORIZED BY LOCAL
ESHALL BE SUBMITTED TO THE COURT
(le. NO EXHIBITS FILED WITH THE COURT
OR'MOTIONS FOR RELIEF FROM STAY,
RiI. LBR 2001-1(d)).

THE CLERK'S OFFICE WILL
MAINTAIN SAID EXHIBITS SEPARATELY
FROM THE ELECTRONIC EILE.



TRIAEELRNSNFS CCNTE

sHIRIAL EXHIBITS WILL NOT BE IMAGED
ANDFARE NOT MADE A PART OF THE
ELECTRONIC FILE.

e EXHIE = RELEASED AFTER TRIAL
IN' ACCORDANCE WITH R.I. LBR 9070-
1(d).



s WRERENEXHIBITS ARE IN PAPER FORM, I'TF IS
PREFERRED THAT SUCH DOCUMENTS BE
ELECTRONICALLY IMAGED AND FILED USING
THE PORTABLE DOCUMENT EORMAT (PDE).

e THE CLERK’S OFFICE HAS SCANNING
EQUIPMENT AVAILABLECIN-TRE PUBLIC AREA
FOR THIS PURPOSE.



DERILYING DOCUMENTS TO BE FILED
CONVENTIONALLY

o I[F MOTION TO SEAL IS GRANTED; THE
CLERK’S OFFICE WILL HOLD THE PAPER
UNDER SEAL UNTILEURTHER ORDER
AND SUCH DOCUMEN TS WALL NOT:
BECOME PART OF THE ELECTRONIC
CASE RECORD.




N

AY OF THE DEBTOR’S SSN TO THE LAST

o DEBTOR SUBMITS THE FULL NUMBER TO THE
COURT FOR INCLUSION ON THE 341 NOTICE
TO ALL CREDITORS.

e CURRENTLY REMOTE ACCESS LIMITED TO
USERS WITH A PACER"ACCOUNMF (EEE BASED)

e PUBLIC ACCESS ALSO AVAICABLE FREE OF
CHARGE AT THE CLERK’S OFFICE



CONSEQUENCES O
ECIRONCEINNG

o EEILED DOCUMENTS OR EVENTS
CONS E ENITRIES ON OEFICIAL

DOCKE 1}

NG 1S DEEMED MAIDE VWISEN
ACKNOWLEDGED! BY NOTICE OF
ELECTRONIC FILING TIP

A.G.O.lI.C



TEGRINICAE EAIEURES

s CAUSES:
—COURT’'S WEBSITE INACCESSIBLE

= PARIHCIPAN S U NANTHCIPATED
SYSIEM FAILURE

e RA

KUP EMAIL SYSTEM IIN

NSPLACESNO
ADDRESS SYSTEM EAILURES

TIP

A.G.O.lI.C



N

CMUECETTEANININE

)

SIVIM(Court Operations Staff) live date:
AF

o ECE (External Users) live date for '/-\'/-
One Training Group: OCTOBER 1, 2003

o \\fAave T'Wo anc gubgaq Jent waves, o Jegan

training 3ER 2003,
o As of June 14, 2004, 5sF il dgloA 211




roximately’' 4 Hour Training Class
o AHEUIFCLE Credits Available

o Viandatory Training In order te receive
login anad’ passwoerd (Unless trained in
another jurisdiction)

» May bring (and stronglyencelraged)
office support staff




TEAINUINETAND; ‘
REGISTIRANGIN

tratlon Forms available on-line or In
ikés Office public area.

LogIns anal Passy
U]

given after trainingl class.

o Separate classes for Debtors) attorneys and
Creditors attorneys.



